Requirements For Obtaining Government Official Passports During CEL Training 2013 
At The Readiness Support Center


To obtain your passport :


1. Prior to arriving to Training Day 1, complete one of the following forms below included in this document whichever is applicable: 

a) Form DS 82 (for passport renewal only OR if you have current tourist passport) http://travel.state.gov/passport/forms/ds82/ds82_843.html 
b) Form DS 11 (for those who have never had any type of passport, or you were issued a passport more than 15 years ago) http://travel.state.gov/passport/forms/ds11/ds11_842.html 
Documents above may be accessed through the RSC Website in the Document Library.  DO NOT SIGN document until directed by passport agent at the RSC.


2. Bring with you to the RSC:
a) One of the above unsigned documents (DS 82 or DS 11)
b) Current Tourist passport or USA issued Birth Certificate with a raised seal, or 
US Naturalization Certificate (No photocopies accepted)
c) Another form of photo ID (Driver’s License or Government ID)


During your training week passport pictures will be taken at the RSC, however, if you already have a photo that meets passport requirements, you may bring that with you.  There will also be a scheduled block of time when the passport agent will be available at the RSC to review your documents and witness your signature.   

NOTE #1:   Review above info AND official passport website https://secureapp2.hqda.pentagon.mil/passportmatters/  to determine specific instructions regarding documents needed, correct forms needed, etc.  Any missing information or documentation may result in delay of obtaining/renewing your passport.

NOTE #2:  Regarding VISAs:  Some countries require VISAs if you are going to be in-country 30 days or more.  You must obtain a visa if that country requires it, as a passport alone is not enough.  Travelers should check with the Foreign Clearance Guide before traveling to any country.  This will not be a part of the RSC Official Passport Process.

NOTE #3:  Tourist Passports have to be secured through the Post Office.  This service is not provided by USACE in Mobile.  If the employee does require a Tourist Passport, employee should talk with his/her supervisor to determine if the government will reimburse the employee.  If employee is traveling to a country where it is safer to show the Tourist Passport, then reimbursement may be considered and approved.  
