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What is a Right of Entry (ROE) form?          
The ROE is a multi-color carbonless form that is the heart of the Temporary “Blue-Roof” program.  
· It initiates the homeowner’s request for a Temporary “Blue-Roof,” 
· Tracks the Government’s assessment of the condition of the home’s roof, 
· Is used to task a contractor with the installation of a Temporary “Blue-Roof,” 
· And finally, it is used to track the quantities of materials used and substantiate payment to the contractor. 

The ROE is not a contract, obligation or promise that the Government will install a temporary roof on a house.  It is merely permission for the Government or its agents to come on the home owner’s property.  

· Once on the property, the Government will assess the damage to the home, 
· Determine if the home qualifies for the “Blue Roof” program, 
· And, if it does qualify, the installation of a temporary “Blue Roof.”  

How does it work?
Each color has a use:

	Right-of-Entry     Copies
	Copy given to
	When is copy given to the recipient
	Remarks



	Copy 1 - White

(Original)
	Corps QA and DB entry person 
	After the roofing is complete, signed by QA & contractor
	Kept for official file by the DB person

Our only copy--Do not lose!

	Copy 2 – Green
	Contractor
	After the roofing is complete, signed by QA & Contractor
	Submits with payment invoice



	Copy 3 – Yellow
	Contractor
	After initial estimate is completed by QA
	Contractor can schedule work and use to estimate amount of plastic needed from MCS

	Copy 4 – Pink

(Rejection Form)
	Occupant
	After form is completed by QA
	Other copies filed in Ineligible file at Resident Office 

	Copy 5 – Gold


	Occupant
	After initial estimate is complete or the roofing is complete, which ever is first
	If delay between initial contact and the roofing completion, give occupant a copy 


Filling out the ROE starts in the Homeowner Right of entry section.

First and foremost, when preparing an ROE one must remember to write neatly & legibly.  The ROE will pass through several people during its life and their ability to accurately read and understand the information on the ROE is critical to the success of the temporary “Blue-Roof” program.
Incident or Disaster: Hurricane or Disaster Name
County/Municipality: Must enter County or Municipality house is located in, or other location descriptor as directed by your team leader.

Address: Enter key location (housing development, community name, or any other descriptor to help locate the home).
Time Period:  From today (Signature Date) to date as instructed by your Team Leader.  This is usually 30 to 60 days.  Note: This is NOT when the roof will be done. Rather it is when ROE expires.

Owner/Agent Signature: Homeowner’s Signature

Print Name: Homeowner’s Name

Mailing Address: Address where the homeowner can currently be reached by mail.

Phone: Number where the homeowner can currently be accessed.
On supplemental sheet:  Provide any additional information that might help your team members find the house.  You can provide a location sketch, give directions, or list landmarks.  Remember that after a major disaster, normal street signs, house numbers, or other traffic signs may be damaged or missing, so remember to take that into account when providing any additional information.
Who Can Sign: First, it is preferable that the homeowner signs the ROE.  However, in a case by case basis, an authorized individual other than the homeowner may sign on the homeowner’s behalf.  Check with your team leader for any special exceptions or rules on signature requirements.  Note: If an alternate signature is permitted, the contact information on the ROE should still be that of the homeowner. 
If you are at a Help Center, you are done.  Give the Homeowner the Gold Copy.

Also, be sure to let the homeowner know about the cancellation form on the back of the Gold copy.

