US Army Engineer – RFO Location
Logistics/Information Technology Requirement Document

Date:  



            From:  

Requestor:



Phone: 

MISSION NEEDS

The RFO has been authorized and initial set-up of the main office is needed.  The office will be established to support a 200 person staff.  Target occupancy date is 6 Sep 2005.

Additional Emergency Field offices are expected to open in Louisiana that require on-site personnel.  Additional requests will follow.

RESOURCES REQUESTED

	
	
	
	Requested Acquisition Method
	

	Item
	Quantity
	Date Needed
	FEMA Supplied
	Lease
	Purchase
	Approved/ Disapproved

	Logistics
	
	
	
	
	
	

	5’ Tables
	100
	9/6/05
	
	
	
	

	Office Chairs
	100
	9/6/05
	
	
	
	

	2 drawer files
	50
	9/6/05
	
	
	
	

	In/out boxes
	100
	9/6/05
	
	
	
	

	6’ tables
	20
	9/6/05
	
	
	
	

	Folding chairs
	50
	9/6/05
	
	
	
	

	Bookcases
	12
	9/6/05
	
	
	
	

	72” pull up screen
	1
	9/6/05
	
	
	
	

	60” dry erase whiteboards
	18
	9/6/05
	
	
	
	

	4 drawer file cabinets
	16
	9/6/05
	
	
	
	

	Refrigerator
	3
	9/6/05
	
	
	
	

	Microwave
	3
	9/6/05
	
	
	
	

	IT Supplies
	
	
	
	
	
	

	XGA LCD Projector
	1
	9/6/05
	
	
	
	

	Cellular telephones
	100
	9/6/05
	
	
	
	

	Laptop computers w/ modems
	75
	9/6/05
	
	
	
	

	Desktop computers
	25
	9/6/05
	
	
	
	

	Satellite Telephone
	5
	9/6/05
	
	
	
	

	Digital Cameras
	100
	9/6/05
	
	
	
	

	GPS devise
	20
	9/6/05
	
	
	
	

	LaserJet printer B/W
	3
	9/6/05
	
	
	
	

	Inkjet printer Color
	4
	9/6/05
	
	
	
	

	42” Inkjet plotters
	3
	9/6/05
	
	
	
	

	PBX phone switch with 60- trunk lines and 200 extension line capacity
	1
	9/6/05
	
	
	
	

	Fax machine
	4
	9/6/05
	
	
	
	

	Copy machine
	4
	9/6/05
	
	
	
	

	Telephones
	
	9/6/05
	
	
	
	

	Conference phones (eg. polycom)
	4
	9/6/05
	
	
	
	

	T1 lines
	2
	9/6/05
	
	
	
	

	Network Infrastructure (see schedule, phased implementation)
	
	9/6/05
	
	
	
	

	8 port USB hubs
	100
	
	
	
	
	


Notes:  All purchased equipment will be returned to FEMA upon completion of the mission.  All serial numbers will be provided to FEMA when the equipment arrives.

DELIVERY LOCATION

1900 North Lobdell Blvd.

Baton Rouge, LA  70806

Site POC:  Fred Hoffman

Phone: 901-828-1029

Alternate Phone:  703-637-0132
REVIEW/APPROVAL
Reviewer:  ESF #3




Phone: 

Signature_______________________________
Date:___________________

Approver:  FEMA Logistics

Signature_______________________________
Date:___________________

