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APPENDIX 7-X-1

EMERGENCY OPERATIONS DUTY DESCRIPTION

 NAME:







PARA:    LINE:
                                                MEDICAL CATEGORY:D     

 TITLE: Safety & Occupational Health Manager
DUTY NUMBER: 









HAZARDOUS DUTY PAY: N  

 SERIES: 0018, 0690, 0803



FLSA: E
GENERAL DUTIES

Incumbent will be assigned to an emergency operation under the administrative direction of the on-site Commander.  The Safety and Occupational Health (SOH) Manager performs duties as assigned by the on-site Commander and as provided in EP 500-1-10 (Disaster Function Guide) Chapter 7 (Safety and Occupational Health).  Manages the on-site SOH activities to include all other SOH Professionals in support of the emergency operation.  Provide assessment of SOH resources needed and to establish basic structure of the on-site SOH Office.  Instructs, guides and encourages the identification and elimination of hazardous equipment operations and unsafe working conditions.

Interprets regulations, provides advice and prepares written procedures for implementation of accident prevention activities including motor vehicle mishap prevention and safe materials handling practices.  Inspects operations to determine sound SOH practices to detect hazardous operations and conditions and recommends proper SOH measures to eliminate or minimize the possibility of injury to Government or contractor personnel, the public, and damage to property. 

Assures general SOH orientation is provided to new personnel arriving on-site during in processing.  Maintains accident log for entire emergency operation. Provide blank ENG FORM 3394 to appropriate supervisor when necessary.  Assures completion of PAN, which includes a Report of Serious Accident (ROSA) if necessary.  If required, assures Accident Board of Investigation is formed and report of findings are completed and forwarded timely.  Prepare, for on-site commander signature, any Request for Waivers from EM 385-1-1 that may be needed. 

 Prepares technical and managerial information for use throughout entire emergency operation: e.g. All Employee automobile accident memos, heat or cold related illnesses information, possible health hazards memo, industrial hygiene consideration for Debris Reduction Sites, asbestos containing materials within structures to be demolished, hot work permit, and employee returning after disaster relief operations memo.       

Enters appropriate information in ENGLink.  Attends Staff Meetings, Mission Manager Meetings and other appropriate meetings. Provides cell phone numbers of all on-site SOH Professionals to appropriate personnel. Prepares and submits award nominations for appropriate SOH Professionals.

Performs other duties as assigned.
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QUALIFICATIONS/TRAINING

Incumbent must have been medically screened and cleared in the last 24 months.
Must possess valid State and/or Government driver's permit to operate motor vehicles in accomplishing assigned duties.  Duties require travel up to 50% of the time.

Knowledge of SOH principles, practices, procedures, and regulations applicable to the performance of a full range of complex SOH requirements at US Army Corps of Engineers construction activities.  

Knowledge of underlying psychological and physiological factors sufficient to evaluate and implement US Army Corps of Engineers SOH education activities and promote safe working practices and sound equipment operation procedures essential to achievement of an efficient and safe working environment.

Knowledge of construction standards, methods, practices, techniques, materials, equipment, and utility systems sufficient to evaluate compliance with construction SOH standards and devise innovative hazard control measures.


SUPERVISION

 Works under the administrative direction of the on-site Commander.  The incumbent independently plans and carries out daily activities, interpreting agency SOH policies and regulations, and coordinates activities with other personnel as needed in the resolution of hazardous operations and conditions.  Incumbent informs the on-site Commander of potential controversial hazards and courses of corrective action.  Work efforts are normally accepted as technically sound and if reviewed, are reviewed to determine achievement of program objectives, policy implications, and compatibility with emergency operation activities.   


REQUIRED EQUIPMENT

Prior to departing home duty station incumbent must be provided and bring with them appropriate personal protective equipment (e.g. hard hat, protective footwear).  Incumbent is to be provided and bring with them emergency red shirts.            

PHYSICAL DEMANDS AND MEDICAL FACTORS

Duties will most likely be performed in the Recovery Field Office (RFO) with occasional visits to disaster site.  CONUS or OCONUS

Office work includes office work at State, Division, District Emergency Operations Center (EOC) and Regional Operations Center (ROC) and office work and office and technical/managerial work based out of DFO and RFO with occasional visits to disaster site for information gathering.  Office medical clearance and specified immunizations are required to perform the duties of this position.  Prior to departure the employee shall be made aware of diseases indigenous to the disaster site if OCONUS and preventive measures to take.  Office work entails extended work shift of 12-16 hours per day for first 2 weeks to 29 days, then no less then 12 hours per day.  90% of the time CONUS work locations will have power, water, heating, and air-conditioning.  At OCONUS sites air-conditioning may not be available for the first two weeks.  Employee normally is not required to wear hard hat and safety shoes and other personal protective equipment (PPE).  However, as hazard dictate, PPE may be provided as appropriate for work tasks performed.  Lack of sleep may occur due to long work hours and possible living conditions.  Employee will report symptoms of stress and fatigue to their on-site supervisor. Living conditions range from having all basic amenities; light, power, water, refrigeration, to not having one or more of these amenities for the first two weeks after the disaster.  The commute to work will usually be no different than normal business travel but could be difficult (rerouting, distance, etc.) based on the state of the disaster in the local area.  Driving safety issues include driver fatigue, unfamiliar roads, or disaster-related road hazards. Food availability ranges from normal restaurant fare to Meals Ready to Eat (MREs) with irregular eating schedules.  Employee shall maintain a proper diet, and consume an adequate amount of water to guard against poor nutrition and dehydration.  At CONUS disaster sites medical response capability and access to a doctor or pharmacy is usually readily available.  However, at OCONUS disaster sites, medical response capability and access to a doctor or pharmacy may not be readily available in a short time frame. An employee who plans to take a medication to the disaster site that requires refrigeration shall, prior to departure from their primary duty station, inform the local EOC so it can determine availability of refrigeration equipment at the disaster site where the employee will work or reside. Environmental conditions at work locations could range from excessive heat and humidity (typical Florida summer weather) to extreme cold and rainy. Employee should be alert to work conditions such as wet or uneven floors or carpets; broken walkways; unlighted parking lots; sharp edges on equipment in crowded work areas; falling objects for unsecured or improperly stacked cabinets in office work areas; lack of emergency lighting; electrical cables strung across floors or hanging from ceilings; unprotected or ungrounded electrical circuits; other hazards created by poor house keeping; ergonomic issues related to lifting and carrying, seating, or video display terminals; repetitive motion injury from using computers; reactions to particulate matter or microbial contaminants that cause delayed or long-term effects; infectious disease (including vector-borne illnesses) that may be aggravated by crowded work spaces, poor ventilation, or poor air quality and  exposure to weather extremes without time to be acclimatized.
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