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APPENDIX 7-B-7

MEMORANDUM SENDING ACCIDENT REPORT ENG 3394 TO HOME DISTRICT

SAMPLE

REPLY TO

ATTENTION OF

CEXXX-XX-SO (385-40)                                     


Date: 

MEMORANDUM FOR U.S. ARMY ENGINEER DISTRICT, Huntington,

           ATTN: CEORH-SO 502 8th Street Huntington, WV 25701-2070

SUBJECT:  Report of Accident on ________________________

1.  In accordance with USACE accident recordkeeping requirements, the enclosed ENG FORM 3394 is forwarded for appropriate action.

2.  This accident has been recorded in the _________________________ Recovery Operation database and will be used to identify accident frequency and severity rates.  It will not be counted in the ______________________ District accident rates.

3.  Please call me if you have any questions.  My telephone number is ________________.

Encl



          

RFO Safety and Occupational







Health Manager
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