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APPENDIX 7-B-9
BOARD OF INVESTIGATION APPOINTMENT MEMORANDUM

SAMPLE 
REPLY TO

ATTENTION OF

CEXXX-DE (385)      
                               


Date: 

MEMORANDUM FOR  (Name of President of BOI)                    


                           (Chief of Safety, CEXXX-SO) 

SUBJECT:  Appointment of Board of Investigation (BOI) Members

1.  Under the provisions of USACE Supplement 1 to AR 385-40, the following individuals are appointed to a Board of Investigation (BOI), effective this date: 

     a.  Mr(s). ____________________, President of BOI

     b.  Mr(s). ___________________, Member

     c.  Mr(s). ___________________, Member 

     d.  Mr(s). ___________________, Technical Advisor  

2.  The purpose of this board is to gather and evaluate information to determine the cause of an accident that occurred on __(date)__,  at the ___(project)___, ___(contract number)___, at ___(location)___,  resulting in a _____________ type injury to a  Contractor employee. The board will develop recommendations for the prevention of future occurrences of similar accidents and will prepare a report of their investigation, analysis, and recommendations within 30 days.

3.  The board president and members shall be released from all other duties for full-time participation in this investigation and will not be removed from this appointment without my approval.  A briefing and written Board’s report of this investigation will be provided to the District Commander within 30 days of the accident.  The Board’s report, with signature of concurrence or non-concurrence of the District Commander, with forwarding letter and directed actions shall be sent to the Division Safety and Occupational Health Office within 35 calendar days of the accident.   I expect a briefing by the District Commander within 14 calendar days of submission of the BOI report.







DIVISION COMMANDER





                                
Brigadier General, USA
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