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APPENDIX 7-B-12

MEMORANDUM IF ACTION IS NOT RECEIVED BY SUSPENSE FROM CONSTRUCTION OFFICE
SAMPLE 
IF STATUS REPORT IS NOT RECEIVED BY SUSPENSE DATE
REPLY TO

ATTENTION OF

CEXXX-XX-SO (385-40)                                     


Date: 

MEMORANDUM FOR CESAJ-CO

SUBJECT:  Report of Board of Investigation on XX Date XXXX Accident Involving a Contractor Fatality, XXXXXXXXXXXXXXXXXXX Project, XXXX County, Florida

1. Reference CESAJ-SO Memorandum, subject as above, dated XX Date XXXX.
2. The enclosed referenced memorandum requested a status report on subject accident.  The status report was requested to be sent to this office by XX Date XXXX. As of this date, no response has been received from your office.

3. Please prepare a status report on subject BOI and forward to this office no later than XX Date XXXX.
4. Point of contact is XXXXXX at ext. XXXXXX.

Encl





RFO Safety and Occupational

                                                     
              Health Manager
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