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APPENDIX 7-J-3

CONTRACTOR MAN HOUR MEMORANDUM

SAMPLE
REPLY TO

ATTENTION OF

CEXXX-XX-SO (385-40)                                     


Date: 

MEMORANDUM FOR RESIDENT ENGINEERS

SUBJECT:  Contractor Man-hours

1.  It is a U.S. Army Corps of Engineers requirement that contractor man-hours be collected every month.  The man-hours and accident statistics are used to produce accident frequency and severity rates.

2.  We are required by ____________________________ Division to provide contractor man-hours NLT the 10th of each month.

3.  Request you provide the undersigned your previous months’ contractor man-hours NLT the 5th of each month. (Example:  Provide October man-hours, by 5 November).  Subcontractor man-hours may be combined and provided as a total with the prime contractor.

4.  Thank-you for your support in this area. If you have any questions, please do not hesitate to call me at _____________________.
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