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APPENDIX 7-T-2

SAMPLE HAZARD COMMUNICATION PROGRAM

1.  Purpose.  To establish a formal Hazard Communication Program to inform and educate 

(Name) _______________________________________personnel on the occupational health hazards associated with the chemicals in their workplace.

2.  Applicability. This program is applicable to all (Company Name)___________________________________ personnel.

3.  References.  a.  29 CFR 1910.1200

                          b.  29 CFR 1926. 59

4.  General.  (Name) ________________________________________  Hazard Communication Program has been developed, in accordance with 29 CFR 1910.1200, to ensure that all chemical substances which are brought into the workplace have been evaluated for their physical and health hazards and that information concerning these hazards is transmitted to those employees with potential exposure (i.e. an employee subjected to the hazardous chemical in the course of employment through any route of entry (inhalation, ingestion, and skin contact and absorption) under normal conditions of use or in an emergency).  Note that only those chemicals which have been classified as a health or physical hazard, in accordance with 29 CFR 1910.1200, are required to be included in the (Name) _________________________________ Hazard Communication Program.  Consult with (Name) ____________________________________ if there is an uncertainty as to a chemical’s inclusion.

5.  Major Elements.  There are five major elements of (Name) ________________________________ Hazard Communication Program; a written Hazard Communication Program; Chemical Assessment and Inventory; Hazardous Chemicals Labeling system; Material Safety Data Sheets (MSDS); and Employee Training.  This section of the program makes up the written Hazard Communications Program; the remaining elements are discussed below.

a.  Chemical Hazard Assessment and Inventory.  Every chemical purchased by (Name) _______________________________________________________________ will have been assessed for its chemical or physical hazards.  Where applicable substitute chemicals that are less hazardous shall be purchased for the assigned tasks.  The chemical manufacturer or importer is required, by Federal law to determine if the chemicals they sell or import are hazardous and to provide this information, the chemicals purchased by 
(Name) ___________________________________ will be included in the Hazardous Chemicals and Materials Inventory.  The inventory will be continually updated.  As hazardous chemicals are purchased they will be added to the inventory.  As hazardous chemicals are disposed of they will be removed from the list.

However, data on their hazards will be maintained by to ensure the accuracy of the inventory.

b.  Hazardous Chemical Labeling System.

(1)  Chemical manufacturers, importers, and distributors are required, by Federal law, to label, mark, or tag each container of hazardous chemicals leaving their workplace with the following:


(a)
Identity of the hazardous chemical(s) contained herein;

(b)
Appropriate hazard warning labels; and

(c)  The name, address, and telephone number of the chemical manufacturer or importer, or other source who can provide additional information on the hazardous chemicals) and appropriate emergency procedures.

(2)  (Name) ___________________________________________shall ensure that each container of hazardous chemicals in the workplace is labeled, tagged, or marked accordingly and that the label or other form of warning is legible, in English, and prominently displayed on the container and also have the information readily available throughout the work shift.  For the purpose of this requirement, container means any bag, barrel, bottle, box, can, cylinder, drum, reaction vessel, storage tank, or the like that contains a hazardous chemical.  Pipes and piping systems are not considered to be containers.  However, the pipe and piping systems will be labeled as specified above if substances, which are transported, will be contained in the Hazardous Material Inventory.  Portable containers into which hazardous chemicals are transferred shall be marked to indicate the chemical, hazardous or non-hazardous, which they contain.  Containers which both contain and process chemicals may use signs, placards, process sheets, batch tickets, operating procedures, or other such forms of identity to ensure employees are aware of the hazards involved with the chemical or process.

c.  Material Safety Data Sheets (MSDS).  The Code of Federal Regulations, 29 CFR 1910 and 1926, requires chemical manufacturers and importers to obtain or develop a Material Safety Data Sheet for each hazardous chemical they produce or import and employers to maintain a Material Safety Data Sheet for each hazardous chemical that they procure and use.  (Name)_______________________________________ will ensure that the manufacturer or distributor provides MSDS’s for those products.  MSDS's may take various forms including operating procedures, and may be designed to cover groups of hazardous chemicals if it is appropriate to address the hazard of the process rather than individual hazardous chemicals as long as the information contained in the MSDS is provided for each chemical in the process and is readily accessible during each work shift to all affected employees.  Upon receipt of MSDS'S, a copy will be readily accessible to the employee in the work area.  The new chemical will be included in the Hazardous Material Inventory at added to the work area inventory.  Information on the MSDS will be used to develop adequate hazard control and abatement procedures and establish training requirements for personnel exposed to the chemical.

d.  Employee Information and Training.

(1)  (Name) ______________________________________________is responsible for providing their personnel with an orientation on the purpose and requirements of this program and specific training on hazardous chemicals in their workplace.  Specific training on the hazardous chemicals in the work area will be conducted during the three weeks of a new employee's assignment, when a new chemical is introduced in the workplace or whenever the need exists.  Specific training shall include, as a minimum, the following:

(a)  A description of those operations in the employee's work area where hazardous chemicals are present and in use.

(b)  Chemical hazard evaluation and inventory.  This is a listing of those chemicals included in the Hazardous Material Inventory for the work area, the work area labeling system and the use of Material Safety Data Sheets.

(c)  Training in the use of the Material Safety Data Sheets shall include the physical and chemical hazards of the chemical and the specific measures required to protect the employee from these hazards.

(d)  Methods and observations that may be used to detect the presence or release of a hazardous chemical within the work area.

(2)  (Name)___________________________________ will contact the employee's supervisor within the first three weeks of the new employees assignment for formal training in Hazard Communication.  The training will be provided to the employees) prior to work assignment to the project.

6.  Non-Routine Tasks.  Prior to the undertaking of a non-routine task, supervisors shall inform employees of any hazards associated with the non-routine work they have been assigned.  Generally, these hazards will have been pre-determined and brought to the supervisor's attention.  If the hazards have not been pre-determined, (Name)_________________________________________will notify (Name)_______________and request a hazard evaluation. The employee will then be informed of the associated hazards in accordance with paragraph 5.d.(1).
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