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Southwest EGS

Date Deactivated: 

xx xxx 200x

1234 X Street

Deactivation Contractor

ABC Company

Southwest, Florida 68123

POC:  John Smith

1234 X Street

(xxx) xxx-xxxx

Jupiter, Florida XXXXX

 

 

 

CONTROL NUMBER

ID CODE

DESCRIPTION

QTY. SALVAGED

UNIT

RECEIVING LOCATION

68123-SA-1

SA

Service Assembly (Meter loop, 

400a main panel)

6

panels

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-SA-2

SA

Service Assembly (Meter loop, 

400a main panel)

6

panels

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-OP-1

OP

Outlet Pedestal

6

pedestals

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-PC-1

PC

Power Cable (Type SO), 26 cables 

length varies from 18 to 40 feet

650

LF

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-CF-1

CF

Cable Entrance Fittings

12

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-EC-1

EC

Extension Cables, 15 feet long 

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-PL-1

PL

Portable Light Stands

4

each

FEMA Yard, Hurricane Street, 

Fort Pierce, Florida

EXAMPLE INVENTORY TRACKING LIST

SALVAGABLE EQUIPMENT AND MATERIALS

ELECTRICAL SYSTEM



DEACTIVATION OF EMERGENCY GROUP SHELTERS
General

Deactivation of an EGS consists of trailer deactivation and transportation to the storage facility, demobilization and restoration of the site, and long-term storage of salvaged equipment and supplies.  Site deactivation can occur in increments (for example, removal of a few trailers at a time) or all at once depending on FEMA’s requirements.  Ideally, an EGS would be deactivated in its entirety or in large increments to maximize efficiency of contractor and Government resources and to minimize disruptions at the site.

Trailer Deactivation

Deactivation of travel trailers includes disconnecting the units from utilities, preparing the units for storage, and transporting the units to a designated storage facility.  Long-term storage of the units is FEMA’s responsibility.

In general, preparation of the units for transportation consists of disconnecting the utility services, cleaning and fumigating, winterizing, and securing fixtures and other movable or breakable parts.  Any travel trailers that are found to be in condition that may not warrant deactivation for later Government reuse or that require substantial repairs will be referred to FEMA to determine the appropriate action.  Refer to Appendix A for a detailed list of trailer deactivation requirements.

As noted above, the travel trailers may be deactivated in increments or all at once.  When the entire site is not deactivated at one time, utility services (that is, electric, water, and sewer) to each unit designated for removal needs to be disconnected and secured or capped.  In addition, anchors, grounding rods, and other appurtenances associated with each unit needs to be removed and the area cleared and any obstructions, holes, etc., repaired to remove potential hazards to remaining EGS residents.

Trailer Transportation and Storage

Once ready, the trailers will be transported to a storage facility designated by FEMA.  This may or may not be done by the contractor preparing the units for transport or responsible for other site restoration activities.  Depending on the situation, FEMA may elect to have one of their haul and install contractors transport the trailers to the storage facility or they may direct the Corps to accomplish this task.  In either case, the trailer will be removed from the site and transported to the necessary storage facility.  The appropriate tracking paperwork required by FEMA needs to be secured.  Refer to the Corps’ or FEMA’s haul and install contract for information on transportation requirements. 

Site Deactivation, Restoration, and Salvageable Equipment Storage

Site deactivation consists of the complete removal of all trailers, equipment, materials, appurtenances, and other features constructed or installed for the EGS, unless otherwise specified in the lease agreement, memorandum of understanding, or similar agreement.  A brief discussion of site deactivation and restoration is provided below.  Refer to the scope of work in Appendix A for additional information on site deactivation and restoration requirements.

In general terms, after the trailers have been prepared and removed from the site all equipment and materials used to construct the EGS will be removed.  As discussed below, some equipment and materials will be salvaged for later reuse and other equipment and materials will be disposed of off-site.  Trailers and salvageable materials will be transported to a FEMA-operated long-term storage facility(s).  As noted above, travel trailers could be incrementally deactivated and removed from the site over a period of time or all at once.  Consequently, it is possible that some site/trailer deactivation work may be occurring at various times throughout the active life of the EGS.  

Site restoration generally means returning the site to its pre-EGS conditions.  In some cases, the property owner may require improvements made to the property to accommodate the EGS be left in place.  Regardless of the final disposition of the site, site restoration planning should begin during initial EGS design and lease or memorandum of understanding negotiations. The site-specific restoration requirements should be discussed with the property owner and documented.  Documentation should include a detailed description of the existing conditions at the site and accompanying photographs (pre-EGS) and the property owner’s site restoration requirements and FEMA’s concurrence with such.  It is important that this information be documented and available for later use because the original implementing team will likely no longer be mobilized to the disaster location when the sites are deactivated.  In addition, this documentation limits the potential for later uncertainties or disagreements regarding what restoration activities are appropriate.  Prior to deactivation of a site, the property owner will be contacted to review site-specific restoration requirements and appropriate adjustments made to the site restoration plan with FEMA approval.  General requirements for site restoration are provided in the scope of work in Appendix A.  This appendix also contains an example format for documentation of site-specific restoration requirements.  

The scope of work in Appendix A delineates which items are deemed salvageable or not.  Salvageable equipment and materials are items that are durable and could be used in more than a single EGS application and would be maintained in stock for future use.  Criteria for salvageable items are:

∙
Difficult to procure in sufficient quantities quickly.

∙
High unit cost.

∙
Feasibility of reuse. This is a rather large term. It includes how easy it is to 


determine if the item is in good enough condition to reuse, ease of


application in a new site, inherent durability of the item.

∙
Ease of handling, transporting, and storage.

Disposable equipment and materials are items that, upon decommissioning of the EGS, have completed their usage life and would be disposed of locally or abandoned in place.  Salvable items that have been determined to be damaged or worn sufficiently to not be reusable would be transferred to this category.  Criteria for disposable items are:

∙
Ease of procurement in sufficient quantities quickly.

∙
Low unit cost.

∙
Difficulty of reuse. Again, a large term. For instance, some items are difficult or impossible to disassemble or remove without prohibitive damage, damage incurred may be difficult to determine, difficulty of application in a new site, expensive /difficult to prepare for reuse.

∙
Difficult to handle, transport, warehouse. 

Appendix A

SCOPE OF WORK

 FOR

DEACTIVATION OF EMERGENCY GROUP SHELTERS

SCOPE OF WORK

 FOR

DEACTIVATION OF EMERGENCY GROUP SHELTERS
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1  GENERAL

1.1  Add a description of the site.  Site location maps, site drawings, and points of contact should be included in Attachment A. 

1.2  All work performed in accordance with these specifications shall be in accordance with all applicable Federal, State and local codes and regulations.  The provision of these specifications shall not be construed as lowering standards established by local laws, ordinances or regulations.  

1.3  The following items represent minimum requirements.  Any deviations from said requirements will be determined in a pre-deactivation meeting between the property owner and FEMA.  Site-specific requirements for site restoration are provided in Attachment B.  Site-specific restoration requirements shall take precedence over the general site restoration requirements.  

1.4  All disposable items, construction debris, waste, and excess material shall be removed from the site and properly disposed of by the contractor in accordance with applicable laws and regulations.  

1.5  The contractor shall furnish all necessary labor, tools, equipment, and materials that are not salvageable for Government reuse to perform site deactivation.  The contractor must obtain all appropriate permits and licenses.

1.6  The contractor shall not leave unattended, or otherwise unprotected, any excavation or safety hazard that might cause injury to any person.  

1.7 FEMA and the contractor shall conduct a final inspection, and any deficiencies will be documented on a punch-list.  The contractor shall correct all deficiencies in an expeditious manner.

2  Trailer DeACTIVATIOn 

2.1 General.  Travel trailers will be deactivated as indicated below.  Deactivation includes performing unit preparation and unit removal for transport to a FEMA designated area.  Any travel trailers that are found to be in condition that may not warrant deactivation for later Government reuse or that require substantial repairs will be referred to FEMA to determine appropriate action. 

2.2  Procedures.  The following procedures shall be used in the performance of all deactivation activities.  The tasks described herein do not indicate the method or priority the action may be performed in.  The action may be performed in any order that may be more efficient as long as the integrity of the unit is intact and steps are taken to ensure the process is completed safely and proper sanitization is achieved.  An inspection checklist is provided.

(  Disconnect the trailer from the power source and store cord as necessary.  

(  Disconnect the water supply hose and store as necessary.  

(  Disconnect all telephone, cable or other service to the unit.

(  Cut the temporary housing unit drain line beneath the unit leaving 4 inches to 6 inches of pipe protruding from the unit.  The cut should be made in such a manner as not to adversely affect a future connection.  Units provided with a threaded end on the sanitary drain line shall have the service disconnected at this point rather than by cutting the line.  The drain line shall also be removed from the sewer and the sewer stub-up capped.

(   Disconnect and remove the heater cable (if applicable) and insulation, and disconnect the water connection pipe from the unit supply pipe.  

(  Shut off the fuel service at the source.  Disconnect the service line to the trailer.  Purge the LP tank and lines and secure for storage per manufacturer instructions.

(  Ensure that both the commode and sanitary line are free of sewage.

(  Winterization:  All water shall be removed from the system.  Put air pressure to the lines to clean out the water line.

(  Open the system’s low-point drain valves, all inside water faucets, water closet valves, clothes washer valves, water heater drain valve, and shower diverter to drain the entire plumbing system.

(  Each water faucet shall be momentarily opened while the lines are under pressure to release any trapped water, including the washing machine connection and the shower diverter.

(All water shall be flushed from the commode and water closet.  The small amount of water remaining in the tank shall be removed (for example, sponged out).  Note: all of the interior water faucets shall be left in an open position for additional evaporation after all visible water is removed.

(  Approximately ½ gallon of antifreeze shall be distributed between the commode and all P-traps on each unit.

(  The water inlet gate valve shall be left down (one turn) if applicable

(  Remove all anchors, straps, clamps, and tie-down bolts, backfill all anchor holes (see site restoration requirements)

(  Inflate tires to proper pressure and replace damage or missing tires.  Check all wheel lugs and rim clamps for tightness.  Check brake wires and install and/or reconnect as necessary 

(  Inspect axle assemblies, springs, spring hangers, and equalizers for missing parts or cracked welds.  Repair and/or replace as necessary.

(  Inspect drawbar for significant bends that could affect transportability, and ensure that all welds are free of cracks.  Repair as required.

(  Inspect coupler assembly and screw jack to ensure proper functioning.  Lubricate and/or repair or replace as required.

(  Remove pier blocking or stabilizer jacks.  Care should be taken to avoid excessive sinking of the unit when it is lowered.  During the lowering process, the unit drawbar shall be blocked in such a manner as to prevent the weight of the unit from resting on the screw jack.

(  The contractor shall remove obstructions existing under the unit that will interfere with the relocation of the unit.

(  Because of safety and sanitary issues and concerns, the area immediately surrounding the unit shall be cleared of all set-up material within 8 hours of unit deactivation if there are residents in other trailers.  No hazards associated with the deactivation will be left overnight unless steps are taken to secure the site.

(  All electrical fixtures shall be disassembled so that no glass domes/reflectors are left on the fixtures.  These shall be wrapped in paper and placed inside drawers to prevent breakage.

(  The refrigerator and range shall be bracket mounted to the floor and wall stud of the unit.

(  The furnace access door shall be properly secured, but not taped.

(  The fire extinguisher shall be placed under the kitchen sink cabinet and properly secured.

(  The smoke detector shall be left in place.

(  Drawers shall be removed and placed inverted on the floor against the front wall of each room.  (Drawers with RV latches should be left in the cabinet; left in place, they will be properly secured for shipment.

(  At the time of shipment, the bed shall be in the normal position.

(  The kitchen table shall be placed standing upright against the front wall.

(  Curtains and drapes are to be left hanging.

(  No tape nails, screws, or clamps shall be used to secure any furnishings or any part of the unit, unless specifically stated in this procedure.

(  As applicable, the A/C shall be secured to prevent movement and damage to the A/C itself, other furnishings, and the unit (walls, floors, doors, etc.) during transport.  The A/C must also be drained.

(  The exterior of the unit shall be secured.  This includes removing exterior electrical fixtures, properly wrapping them and placing them in the kitchen sink.  The fixture junction box shall be covered.

(  The kitchen exhaust fan cover plate shall be securely closed and fastened to prevent damage and to ensure proper protection to the exhaust fan, motor, and control.

(  Supply and drainpipes beneath the unit shall be properly secured.

(  Functional anchor straps shall be coiled and secured with reinforced tape if provided on the unit.

(   The unit shall be cleaned and fumigated.

(  The interior of the unit shall have all trash, rubbish, and abandoned effects removed

(  To prevent deterioration, all appliances and cabinets shall be cleaned and free from foodstuffs and other items.  The cabinets shall be empty.  The refrigerator door shall be blocked and taped open to allow air circulation.  The blocking shall not be placed against the door gasket seal.

(  The complete interior of the unit, including baseboards and areas under cabinets, in closets, in compartments, furnace, A/C and water heater compartments, shall be fumigated with environmentally friendly pesticides to kill any insects that may be present.

(  The unit shall be broom cleaned and the carpet (if any) shall be vacuumed.

(  The doors, windows, slide outs and similar features shall be closed. 

(  The water supply line and waste line shall be capped prior to transport. 



3  SITE DEACTIVATION AND RESTORATION
3.1  General.  Historically, EGS leases or Memorandums of Understanding contained the following clause, or a similar clause, regarding site deactivation:

DHS/FEMA will manage the facility and will be responsible for:

a.  Deactivation and removal of the temporary housing units and

b.  Restoration of the DHS/FEMA property to its previous condition.


Prior to deactivation of a site, the property owner will be contacted to review site-specific restoration requirements.  Note that site-specific restoration requirements should have been discussed with the property owner and documented during initial design of the EGS. This documentation should include a detailed description of the site and photographs of pre-existing conditions. Documentation should also include all of the property owner’s site restoration requirements and FEMA’s concurrence with such.  It is important that this information be documented and available for later use (that is, filed properly) because the original implementing team will likely no longer be mobilized to the disaster location when the sites are deactivated.  In addition, this documentation limits the potential for later uncertainties or disagreements regarding what restoration activities are appropriate.

Site-specific requirements will be included in Attachment B of this scope of work.  General requirements for site restoration are provided in the following sections of this scope of work.  

3.2  Spare Parts, Equipments, Supplies, and Materials.  All spare parts, equipment, supplies, and materials that were stored or stockpiled on-site or at an off-site location for the site shall be salvaged for Government reuse.   Exceptions to this requirement are low cost and bulky materials that have limited reuse value (e.g., concrete blocks).  

3.3  Utility Coordination and Disconnects.  The contractor shall coordinate with the appropriate utility companies to arrange for discontinuation of utility service to the site and disconnects from the utilities service points (manholes, primary electric service, water line, fire hydrant, etc.).  The contractor shall perform all disconnects and associated repairs to the utility system.  All disconnects and repairs to utility systems will be in accordance with appropriate utility company requirements.

3.4  Telephone and Cable Services.  FEMA is not responsible for removal of telephone or cable service infrastructure constructed at the site.  However, the contractor shall coordinate with appropriate telephone or cable companies to insure that the service is disconnected and infrastructure removed from the site as required by the property owner.  

3.5  Excavations, Trenches and Backfill.  All excavations, open trenches and other earthwork that results from site deactivation will be backfilled to match existing, or pre-existing conditions, and compacted.  Such disturbed areas will be surfaced to match surrounding conditions.

3.6  Sanitary Sewer Service.  Any connections to an existing municipal sanitary sewer system shall be disconnected and restored in accordance with the local utility requirements and specifications.  

3.6.1 Piping.   All aboveground and buried sanitary sewer service piping from the trailer connecting to the utility service points shall be removed and disposed of off-site.

3.6.2  Lift Stations.  Lift stations installed for specific site use will be recovered, cleaned, and salvaged for Government reuse.  Exception is if the lift station installation is included as part of the infrastructure to be retained by property owner.

3.6.3  Bladders.  All bladders that were utilized for waste storage will be disposed of off-site.

3.7  Potable Water Service.  Any connections to municipal utility service shall be disconnected in accordance with local utility requirements and specifications.  Water hydrants and other connection points shall be placed back into proper operating condition meeting local utility approval.  
3.7.1  Piping.  All aboveground and buried water line piping from the trailer service line connects to the utility service points shall be removed and disposed of off-site.  

3.7.2  Hose Bibs, Valves, and Check Valves.  All threaded hose bibs, valves, and check valves shall be removed from piping and salvaged for Government reuse.  All non-threaded hose bibs, valves, and check valves shall be disposed of off-site.

3.7.3  Water Meters and Associated Equipment.  Water meters and associated equipment may have been supplied by the local utility or purchased as part of the construction contract.  Contractor shall coordinate with the local utility to verify ownership and disposition.  FEMA-owned water meters and associated equipment shall be salvaged for Government reuse.

3.8  Electrical Service and Portable Lights. 

3.8.1  Distribution Assembly.  Cut supply cables at splices; separate weatherhead, mast (with cables) and meter from power panel; tighten all screws; and secure doors.  All components will be salvaged for Government reuse and bundled together for shipment.

3.8.2  Panel to Pedestal Cables, Grounding Cables.  For heavy jacket cable such as types SO or G, leave enclosure entrance fittings on the cable with locknut, roll cable to fit pallets or spool, tag for length, and secure for shipment.  All such cable shall be salvaged for Government reuse.  Bundle rolls together for shipment by type, AWG size, and number of conductors and mark bundles with the same information.  Any cable that is obviously damaged or is of a type not suitable for reuse shall be disposed of off-site.

3.8.3  RV Pedestals.  Tighten all screws, secure doors, and bundle together for shipment. Mark with identifying information.  All pedestals shall be salvaged for Government reuse.

3.8.4  Ground Rods.  Remove if easily done and bundle together for shipment.  If removal is not feasible abandon in ground by driving the top of the rod to a depth of 1foot below grade.

3.8.5  Portable Light Stands (if used).  All Government-owned portable lights shall be salvaged for Government reuse.  Prepare for shipment and long-term storage according to manufacturers’ instructions. 

3.8.6  Portable Generators  (if used).  All Government-owned portable generators shall be salvaged for Government reuse.  Prepare for shipment and long-term storage according to manufacturers’ instructions.

3.8.7  Other.  All other items, fabricated mounting assemblies, etc., shall be disposed of off-site.

3.9  Traffic Control Features.  All concrete or wooden parking stops, speed reduction humps, and other traffic control features will be removed and disposed of off-site.  Non-concrete parking (for example, rubber) shall be salvaged for Government reuse.

3.10  Fencing.  All temporary utility corridor and site perimeter fencing (fabric, poles, etc.) shall be salvaged for Government reuse.  Note that poles that have been set in concrete shall be disposed of off-site.  Permanent fencing constructed as part of the project that FEMA has indicated should be left in place shall not be disturbed.  Any permanent fencing to be removed shall be disposed of off-site. 

3.11  Blocking and Anchoring Materials.   All concrete blocks, plywood, and other miscellaneous wood products shall be removed and disposed of off-site.  On sites where poly pads were used, the poly pads will be recovered and salvaged for Government reuse.

Installed anchors shall be removed and disposed of off-site.  Anchors shall be threaded out of the ground if this can be done expeditiously, otherwise anchors shall be cut off at least 6 inches below grade.  Anchor straps shall be disposed of off-site.  Any unused anchors or straps shall be recovered and salvaged for Government reuse.

3.12  Mailboxes and Service.  Group mailboxes may have been supplied by the U.S. Postal Service or purchased as part of the construction contract.  The contractor shall coordinate with the Postal Service to verify ownership and disposition of the mailboxes and for termination of mail service.  Mailboxes owned by FEMA shall be salvaged for Government reuse.  Concrete mailbox pads shall be demolished and disposed of off-site unless otherwise indicated by FEMA.

3.13  Surfacing.  The contractor shall return all surfaces altered during construction/use and/or decommissioning of the EGS to a condition as close as possible to original condition. Surfaces include, but are not limited to: turf, concrete, asphalt, or gravel. See Attachment B for site-specific restoration requirements and possible exceptions.

3.14  Propane Tanks.  All spare propane tanks that are not affixed to a travel trailer shall be purged and disposed of off-site.

3.15  Steps and Ramps.  All prefabricated modular steps shall be salvaged for Government reuse.  The steps shall be disassembled and bundled for transport.  All nonmodular steps and ramps shall be disposed of off-site. 

3.16  Other.  All other materials at the site shall be disposed of off-site unless otherwise directed by FEMA.  The contractor shall coordinate with FEMA to determine disposition of any materials, equipment, or supplies that may be salvageable for reuse.

3.17  Packaging and Shipping.  All materials salvaged for Government reuse shall be palletized, boxed, bundled, or otherwise packaged to facilitate shipment and storage at a FEMA-designated storage location.  All packaging and bulk items shall be appropriately labeled to facilitate inventory control.

All materials salvaged for Government reuse shall be shipped to:



Location Name



Location Address



Location Phone

The Points of Contact at the receiving location are:

Primary POC

Name:

           


Phone:

Title:

Alternate  POC

Name:

           


Phone:

   Title:

3.18  Inventory Control.  The contractor shall submit an inventory list that provides a detailed list of all items salvaged from the site for Government reuse.   The inventory list will include the following information:  the site from which the item was obtained, the receiving location for each item or piece of equipment, a control number for each package or piece of equipment, the /nomenclature/type/description of item(s) or equipment, and quantities.  All packaging and bulk equipment shall be labeled with the control number that is also provided on the inventory list.  The inventory list shall be prepared on a Microsoft Excel spreadsheet, which shall be submitted in both electronic and hard copy forms.  A typical inventory list is provided in Attachment C.

Example Control Number:

Unique Site Number (e.g., zip code)-Identification Code (See Attachment C)-Sequence Number

Example:  68123-SA-1

ATTACHMENT A

SITE LOCATION MAPS, DRAWINGS, AND POINTS OF CONTACT





POINTS OF CONTACT

U.S. Army Corps of Engineers:
x
(xxx) xxx-xxxx

FEMA:



x
(xxx) xxx-xxxx

Property Owner:


x
(xxx) xxx-xxxx

Utilities:


Electric:


x
(xxx) xxx-xxxx


Sewer: 


x
(xxx) xxx-xxxx


Water: 


x
(xxx) xxx-xxxx


Phone: 


x
(xxx) xxx-xxxx

Mail Service:



x
(xxx) xxx-xxxx
Maintenance Contractor: 

x
(xxx) xxx-xxxx

Other:


 

x
(xxx) xxx-xxxx

ATTACHMENT B

EXAMPLE FORMAT FOR SITE SPECIFIC RESTORATION REQUIREMENTS

1  Site Specific Restoration Requirements.  (This should be completed during initial design and reviewed and updated prior to site deactivation.  Once site restoration activities are completed, this document should be updated to reflect actual work that took place. )
1.1  Utilities.  Document any requirements not covered in the general scope (abandoning anything in place, leaving for future use, etc.)
1.2  Vegetation.  In some cases, vegetation may need to be restored once the site is deactivated (grass, bushes, trees, etc.).  The limits/location of such restoration work should be documented to include the type of replacement material (seed or sod, type of grass, type of bush or tree, size of bush or tree (seedling or other), etc.)
1.3  Surfacing.  Installation of the trailers and utilities and associated site preparation may substantially alter the surfacing, and any requirements for repair, replacement, or other restoration need to be documented.  For example, trailer anchoring and grounding will result in numerous holes in a pavement that will need to be repaired.  In other cases, crushed rock or other material may have been placed that needs to be removed and the site regraded.  Need to determine property owner requirements and provide herein.
1.4  Ground Rods and Augers.  General site requirements call for them to be removed, if this can be accomplished with little effort, or to be abandoned in place.  Need to determine property owner requirements and provide herein (for instance, can they be left in place?).
1.5  Fencing:  Specify the location of any fencing that will remain.
1.6  Other:  Include any additional site-specific restoration activities. Any permanent features that remain may require additional permitting or design to satisfy regulatory requirements.  The party responsible for the application and satisfaction of permit requirements should be identified during design.  If possible, the necessary permits for permanent features should be pursued as quickly as possible by the responsible party and not deferred until deactivation.
1.7  Photographs:  Photographs of pre-existing conditions should be included to document conditions.  Once site restoration activities are complete, this document should be revised to include photographs of the restored site.
ATTACHMENT C

Example inventory list
Salvageable Equipment and materials

Provided below is a list of salvageable material with identification tracking codes for use in an inventory spreadsheet. Additional codes shall be developed by the contractor as needed.

Electrical System

Nomenclature





      ID Code

Service assembly (meter loop, 400-amp main panel)
SA

Outlet pedestal 





OP

Power cable (types SO, G)




PC

Cable entrance fittings




CF

Extension cables





EC

Portable light stands





PL

Potable Water System

Water hose






WH

Hose bibs, threaded





HB

Valves, threaded





VT

Check valves, threaded




CV

Sanitary Sewer System

Packaged lift station





LS









Security, Traffic Control

Fence posts, clean





FP

Perimeter chain link fencing




FE

Utility fence panels





FU

Parking stops (other than concrete)



PK

Trailer Set Up (Blocking and Anchoring)

Anchors (auger type)





AA

Anchors (non-auger)





AN


Prefabricated steps (wooden)




SW

[image: image3.wmf]Deactivated Travel Trailer Checklist

Item

1

Ensure toilet and sanitary line are free of sewage.

Yes

No

2

Sewer cap installed.

Yes

No

3

Plumbing system has been drained.

Yes

No

4

Water removed from toilet and tank.

Yes

No

5

Interior water faucets left in open position.

Yes

No

6

Anti-freeze added to toilet and p-traps.

Yes

No

7

Inspect coupler assembly and screw jack for proper functioning.

Yes

No

8

Electrical fixtures disassembled.

Yes

No

9

Fire extinguisher mounted.

Yes

No

10

Smoke detectors mounted in place.

Yes

No

11

Drawers secured for shipment.

Yes

No

12

Bed in normal position.

Yes

No

13

Kitchen table placed upright and secured.

Yes

No

14

Kitchen exhaust fan secured.

Yes

No

15

Interior clean and free of debris and personal items.

Yes

No

16

Cabinets clean and free of debris and personal items.

Yes

No

17

Refrigerator door blocked and taped open.

Yes

No

18

Pesticides have been applied.

Yes

No

19

Unit broom clean and carpet (if any) vacuumed.

Yes

No

20

Furnace door secure.

Yes

No

21

Batteries Included.

Yes

No

22

Propane tanks included.

Yes

No

Inspector Signature:

Date/Time:

Inspector Name:

Trailer Number:  

 

[image: image2.wmf]CONTROL NUMBER

ID CODE

DESCRIPTION

QTY. SALVAGED

UNIT

RECEIVING LOCATION

68123-WH-1

WH

Water Hose, 15 feet long

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-HB-1

HB

Hose Bibs, threaded

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-VT-1

VT

Valves, threaded

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-CV-1

CV

Check valves, threaded

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

CONTROL NUMBER

ID CODE

DESCRIPTION

QTY. SALVAGED

UNIT

RECEIVING LOCATION

68123-FP-1

FP

Fence Posts, clean

45

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-FE-1

FE

Chain Link Fencing - 6-feet high

250

lf

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-FU-1

FU

Utility Corridor Fencing - 10 foot 

long panels, 6 foot high 

40

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

68123-PK-1

PK

Parking Stops (Rubber)

25

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

CONTROL NUMBER

ID CODE

DESCRIPTION

QTY. SALVAGED

UNIT

RECEIVING LOCATION

68123-AA-1

AA

Anchors (Auger Type)

52

each

FEMA Wharehouse, 11267 S. 

1234 St., Orlando, Florida

SECURITY, TRAFFIC CONTROL

TRAILER SET UP

POTABLE WATER SYSTEM
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